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Login with your username and password at http://outlook.belmont.edu.  
You will be prompted for more information.  
Click Next. 
  
You will be presented with this notification. 
Click Next. 

 
  
  
  
You have two choices to use for authentication, either the Microsoft Authenticator App or to receive a 
text or a phone call. 
  
  

http://outlook.belmont.edu/
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If you would rather receive a text or phone call instead of using the Authenticator app click 
I want to setup a different method. 
  
  
Choose Phone 

 
  
  
  
Enter your phone number to either receive a text or a call. 
Note:  If you enter a land line phone number to call either for work or home you may not always be 
available to receive the call. 
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Enter the security code text you received on your phone or the code you received in the call. 
Click Next. 
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Your account will be authenticated and MFA setup. 
  
  
  
  
If you decide to use the Microsoft Authenticator app, download the app on your mobile device. 
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Click Next. 
  

 
  
Your computer screen will display a QR Code. 

 
  
  
  
  
Start the Microsoft authenticator app on your phone, click Credentials at the bottom of the page, and 
scan the QR code on your screen. 



Belmont University – Multifactor Authentication Setup 

 6 | P a g e  
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Click Approve on the Authenticator app. 
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The Authentication app will approve your MFA notification. 
Click Next. 
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Click Done. 
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