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INTRODUCTION TO FIELD INSTRUCTION 

History 
In 1974, Belmont College, now Belmont University, embarked on an academic major in 

Social Work. The program began with one faculty member who engineered the major 

through the curriculum committee for the 1975-76 catalogue. In its infancy, the major 

was built around 30 hours of Social Work courses with 12 hours of specific prerequisites 

from the liberal arts core. The first major graduated with a Bachelor of Science (B.S.) 

degree in May, 1977. 

 

February 1999 marked a new chapter in the Department of Social Work at Belmont 

University. The Council of Social Work Education granted full accreditation to the 

Department of Social Work, retroactive to 1996. Beginning in 1999 the University began 

granting the professional degree, the Bachelor of Social Work (BSW). Belmont 

University’s Department of Social Work has been continuously accredited since 

1999.The Department of Social Work requirements now consist of 52 credit hours of 

social work courses in addition to the Bell Core general education requirements and 

additional prerequisites for the BSW degree. 

 

The Department currently has four full-time faculty who advise social work majors, 

administrate the program, administrate the field practice sequence and instruct students in 

social work courses. The Department also utilizes qualified social workers in the 

community to assist as adjunct instructors in the classroom and also as supervisors for our 

seniors in field placement. 

 

Educational Philosophy and Approach 
Field education is the signature pedagogy in social work, the element of “instruction and 

socialization” (CSWE, 2015, p. 12) that teaches future social workers “to think, to 

perform, and to act ethically and with integrity” (CSWE, 2015, p. 12).  The Department 

of Social Work at Belmont University designs field education to be a two (2) semester 

sequence of courses in which the student applies conceptual knowledge gained in a 

classroom to practice with clients in a social work agency. Supervision of the student is 

provided by practitioners with either a BSW or MSW. Students complete 200 clock hours 

of work each semester, for a total of 400 clock hours of field instruction. The educational 

competencies and policies of field instruction conform to the 2015 Educational Policy 

and Accreditation Standard (2015 EPAS) of CSWE. (To see the competencies in total, 

please visit here)   Any modification/reduction in the hours required is a temporary 

accommodation due to COVID, in keeping with CSWE standards.  
 

The educational philosophy underlying field instruction is a blend of classroom work and 

on-site experience that is characteristic of the profession. Within a framework of social 

work values and knowledge, the student in the field placement tests out theory and 

concepts; develops skills and demonstrates competency; learns to evaluate his/her 

performance; and lays the foundation for autonomous generalist social work practice and 

for contributing to the provision of equitable social services and professional knowledge. 

http://www.cswe.org/Accreditation/EPASRevision.aspx
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Mission Statement 
The mission of the Belmont University Department of Social Work is to prepare students 

as competent and effective generalist social work practitioners who are life-long learners, 

strategic thinkers, and leaders. Within the context of the liberal arts and modeled after the 

life and work of Jesus to seek social justice, our program focuses on providing students 

the requisite knowledge, values, and skills to serve and empower those who experience 

oppression or vulnerability with a vision of a more equitable and non-judgmental world. 

 

Department Goals 
The goals of the program are to prepare students for the beginning level of social work practice 

who; 

• demonstrate competence and effectiveness as generalist practitioners 

• are committed to life-long learning 

• think strategically 

• emerge as leaders 

• are influenced by a Christian, liberal arts learning environment 

• are guided by the knowledge, skills, values, and ethics of the social work 

profession 

 

To produce graduates who seek to promote global social and economic justice. 

 

Social Work Generalist Practice 
As defined by the Council on Social Work Education (2015): “Generalist practice is 

grounded in the liberal arts and the person-in-environment framework. To promote 

human and social wellbeing, generalist practitioners use a range of prevention and 

intervention methods in their practice with diverse individuals, families, groups, 

organizations, and communities based on scientific inquiry and best practices. The 

generalist practitioner identifies with the social work profession and applies ethical 

principles and critical thinking in practice at the micro, mezzo, and macro levels. 

Generalist practitioners engage diversity in their practice and advocate for human rights 

and social and economic justice. They recognize, support, and build on the strengths and 

resiliency of all human beings. They engage in research-informed practice and are 

proactive in responding to the impact of context on professional practice.” 

 

Description of Field Instruction 
Field Instruction I 

Field Instruction I (SWK 4410) is only available in the fall semester to social work majors who 

have completed their social work core and foundation courses, and have been admitted to field. 

Preparation for Field Instruction I is typically made during the spring semester of the prior 

academic year in order that field placements may be arranged and students may begin their 

placement during the first full week of the fall semester. Each student is required to complete a 

total of 250 clock hours. Transfer students may only transfer field courses if those field courses 

are from an accredited social work program and meet the clock hour requirements. Selection of 
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agencies is meant to provide assignments that will enable the student to meet the educational 

competencies of the Department of Social Work and Council on Social Work Education. 

Students are encouraged to collaborate with the Field Director to seek out placements that 

coincide with their career goals. 

 

Field Instruction II 

The social work student enters Field Instruction II (SWK 4420) in the spring semester along with 

Senior Capstone, SWK 4015. Field Instruction II, available only to Social Work majors who 

have successfully completed SWK 4410 and all other required social work courses, requires a 

minimum of 250 clock hours. 

 

Integrative Field Seminar 

An integrative seminar is conducted by the Belmont University Field Director with all 

students in field placement. The seminar is concurrent with Field I and with Field II. 

Emphasis is on: A) Socialization to the professional role. B) Development of a working 

philosophy combining commitment to service and to institutional system change, 

utilizing the values of the profession. C) Application of the problem-solving model and 

generalist practice to the field setting D) Issues of student self-awareness. E) Integration 

of classroom theory into field practice. Students' actual field experiences are utilized in 

an effort to help students integrate classroom concepts and theories, and to illuminate 

and deepen practice. 

 

Each student will complete a journal of field activities and reflections on them using the 

format provided by the Field Director. This journal will be submitted to the Belmont 

University Field Director on a regular basis for additional feedback and to promote 

deeper learning. 

 

School Social Work 
While the Department of Social Work at Belmont University emphasizes the generalist approach 

there is an option available to the student that will meet licensure requirements of the State of 

Tennessee for School Social Work. In addition to meeting the requirements for the BSW, 

students who are seeking licensure for school social work must also take SWK 3150 (School 

Social Work), EDU 210 (Foundations of Education), EDU 2110 (Educational Psychology), and 

EDU 3800R (The Study of Exceptional Children). Additionally, either SWK 4410 or 4420 must 

be completed in a school certified by the State of Tennessee. 

 

Upon completion of these requirements along with the BSW requirements, the student may 

submit his/her work to the State of Tennessee Department of Education for a license in School 

Social Work. 

 

CRITERIA FOR SELECTION OF AGENCIES AND INSTRUCTORS 

Selection of Field Agencies 
Selection of an agency for field placement requires that the organization used for placement: 1) 

is recognized in the community as having a social service function, 2) is legally established and 

has adequate financial support, 3) carries on acceptable social work practice which is in concert 
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with the ethics and philosophical base of social work, 4) is an Equal Opportunity Employer, and 

5) that an adequate range and number of learning experiences are available to students in order 

that they may have the opportunity to demonstrate competence with individuals, families, 

groups, organizations, and communities. 

 

The agency must approve the arrangements for the placement and the agency staff must be 

receptive to students and willing to cooperate with their program of instruction. When an agency 

staff member is to be a Field Instructor, it is hoped that the agency executive will be willing to 

limit the staff member’s responsibilities to allow sufficient time to hold regular conferences with 

each student, to be available in emergency situations, to have conferences with the Belmont Field 

Director and to prepare evaluations of the student's work. 

 

The agency should provide suitable desks, telephones, supplies, computers, reimbursement for 

travel or other expenses in carrying out agency business, and privacy for interviewing and 

meeting with clients in a one-to-one relationship or with groups he/she may be leading/co- 

leading. It is the role of the Belmont Field Director to select agencies based on the above criteria 

as well as to monitor the agency for continuing compliance with the criteria. After initial 

placement plans have been made the agency will complete the Field Confirmation Agreement 

Form and return to Field Director. 

 

Selection of Field Instructors 
Field instructors who are agency employees are selected jointly by the agency and the 

Belmont Department of University Social Work. In compliance with the 2015 EPAS, 

field instructors for a BSW student must have a master's or bachelor's degree in social 

work, and must have two years post social work degree experience in social work. Field 

instructors’ credentials should enable them to design learning opportunities from a social 

work perspective in order to help the student master the competencies. The Field 

Instructor will complete any forms required by the Council on Social Work Education 

(CSWE), the accrediting body. In consultation with the Director of Field Education, a 

field instructor may delegate specified areas of instruction to another staff member, a task 

coordinator. However, the field instructor is responsible for relating that instruction to the 

educational competencies of field instruction, for monitoring and evaluating the student's 

performance, and for maintaining regularly scheduled conferences with the student. 

 
ROLES AND RESPONSIBILITIES IN FIELD INSTRUCTION 

Field Director 
The Field Director carries administrative, academic, and consultant responsibilities for 

the field curriculum. He/she oversees the contribution of field instruction to the 

competencies of the Social Work Department and carries responsibility for the effective 

and efficient coordination of field activities involving faculty, students, and agencies. 

 

Administrative Responsibilities: 

• Select new field agencies. 

• Place students in agencies. 
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• Evaluate and monitor field agencies. 

• Plan for, coordinate and manage a viable in-service workshop for agency 

Field Instructors prior to the beginning of each semester. 

• Maintain efficient reporting systems and records of field instruction activities. 

• Participate in the preparation and maintenance of a current field instruction 

manual. 

 

Academic Responsibilities: 

• To initiate and respond to faculty, student, and agency suggestions for the 

continuous upgrading of the field instruction curriculum. 

• To conduct periodic evaluations of practicum methodology and outcomes, 

and initiate appropriate changes. 

• To apply a grade to the student’s work at the end of the semester. 

 

Consultant Responsibilities: 

• To maintain ongoing contact with the Field Instructor through the semester, 

one face to face visit will be scheduled for the midpoint of the semester and 

additional meetings will be scheduled as needed. 

• Meet with the student in an integrated seminar throughout the year to discuss the 

placement, and to be available to the student as necessary. 

• Assist the Field Instructor in the designing of learning experiences for the 

student that relate to 2015 EPAS competencies; to assess with the Field 

Instructor the adequacy of the student's field performance; and to consult with 

and advise the Field Instructor regarding learning problems that students may 

have. 

• To facilitate the provision of appropriate student tasks and  

assignments. 

• Provide the Field Instructor with current knowledge about the academic 

curriculum and any necessary assistance in relating it to field supervision. 

• Ensure that student evaluations are made promptly in collaboration with the 

Field Instructor. 

• Complete evaluations of placement. 

 

Field Instructor and Task Coordinator 
The Field Instructor has the primary responsibility for the student's education while in the field 

placement. This involves locating assignments within the agency that will enable the student to 

achieve satisfactory competence in meeting the standards identified by the standards of the 

CSWE that are embedded into the student’s learning contract. 

 

It is hoped that the Field Instructor will also share knowledge and stimulate the student's 

application of theory to practice and practice to theory, provide ongoing feedback, engage in 

direct observation of student’s skills on a regular basis, help the student to become self- 

evaluative and complete an end of semester evaluation. 
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The term, "Task Coordinator" is used to indicate an agency staff member who assumes 

certain responsibilities for the student's field education as delegated and monitored by the 

Field Instructor. In general, the Task Coordinator should be well informed of the 

Department of Social Work's educational competencies, should understand his/her 

instruction contributes to the student's learning, and should be provided by the Field 

Instructor and/or the social work program with any necessary resources to accomplish the 

educational task. The Field Instructor will help the student to integrate the task 

coordinator’s contribution into the overall educational experience. 

 

The Field Instructor Responsibilities: 

• Select the most appropriate agency assignments taking into consideration, as much as 

possible, the student's past experience, learning patterns, career expectations, and 

Student Learning Plan. 

• Provide orientation to the agency, promote the agency's understanding of the Belmont 

University Department of Social Work, acceptance of the student, and enable the student 

to feel a part of the agency. 

• Hold regular conferences with the student and utilize the competencies in the Student 

Learning Plan. 

• Evaluate progress continuously with the student and provide a written, formal evaluation 

once a semester to the Field Director prior to the deadline for grades. 

• Be competent to counsel the student and provide guidance/direction should the Field 

Instructor determine the student is not suited to continue in the present placement. In 

such a time as this, the agency Field Instructor will notify the Belmont University 

Field Director to arrange a meeting between the three parties to determine the next 

course of action on behalf the student and his/her continuing professional educational 

experience. 

• The actions possible are: placement in another agency; withdrawal from school and/or 

the program for one semester; voluntary withdrawal from the Belmont University 

Department of Social Work; dismissal from the Belmont University Department of 

Social Work in accordance with the policies for dismissal outlined in the program 

handbook. 

• Contribute knowledge and suggestions to the Belmont University Department of Social 

Work for updating the field instruction program. 

• Provide a written evaluation of the assistance, coordination and liaison cooperation of 

the Field Director while working with the Field Instructor and the student during the 

agency placement. 
 

Student 
The student is an adult learner demonstrating a commitment to the preparation for a 

career in the profession of social work. The expectations for the knowledge, values and 

skills that students must acquire in field practice are specified in the University's 

Department of Social Work's educational competencies. 

 

The Student Responsibilities: 
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• To participate initially with the Field Instructor in examining the educational 

competencies for field instruction and in selecting tasks and assignments. 

• To prepare for conferences with the Field Instructor by taking the initiative in 

raising questions for discussion and application of theoretical knowledge to 

practice. 

• Participate actively in agency staff meetings. 

• To engage actively in the evaluation process, seeking ongoing feedback from 

the Field Instructor and participating in the end-of- semester formal evaluation. 

• Attend and participate in regular field seminars at the University. 

• To bring to the Field Instructor any problems or dissatisfaction with the field experience 

and to engage constructively in finding solutions. 

• To evaluate the field placement in order to provide the social work department with an 

additional means to consider the agency for future student placements. 

• To meet requirements set by the agency in regards to dress code, background check, 

agency orientation, and any other professional expectations of the agency. 

 

POLICIES AND PROCEDURES 

Planning for Field Instruction 
The student is expected to be involved in the planning for field instruction. During the spring 

semester of the year in which the student is enrolled in SWK 3700, Field Forum, the student is 

expected to: 
 

• Develop a resume appropriate for a beginning professional. 

• Complete Application for Field Instruction (See Appendix for Application for Field 

Instruction) 

 

To further assist the student in planning for field instruction, students who are enrolled in Field 

Forum (SWK 3700) have an opportunity to speak with current field students and hear 

presentations about various field placements. Final field placement decisions for students will be 

made by the Field Director who must take into consideration the student’s goals as well as the 

agency’s ability to meet the standards of the 2015 EPAS. 

 

As part of an application process, the Field Director will dialogue with students who self-report a 

personal or legal history that could be an impediment to successful field placement and other 

professional endeavors. This information will impact which agencies are pursued. 

 

Field Instruction Grading Policy 
Students will be evaluated by Field Instructors at the end of the semester on the progress relating 

to the Student Learning Plan and educational competencies. Evaluation is an ongoing process 

and one by which the student and Field Instructor monitor the student as a developing social 
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work professional. The Student Learning Plan, Field Instructor meeting and the field curriculum 

and evaluation forms provide the specified educational competencies against which the student is 

evaluated. The Field Instructor is responsible for a formal written evaluation at the end of the 

semester. The Field Director is responsible for assigning the grade after consultation with the 

Field Instructor. Areas of consideration will include but are not limited to the student's use of 

field supervision, field seminar performance (including grades on course requirements as 

outlined by the syllabus), performance with agency staff and the social work professional 

community and the student's performance as a generalist social worker. Should the student 

disagree with the semester grade, there is a formal grade appeals process available which is 

described in the Field Instruction Syllabus. 

 

Grades are determined on the following scale: 

 
95-100 A 83-85 B- 71-73 D+ 

92-94 A- 80-82 C+ 68-70 D 

89-91 B+ 77-79 C 65-67 D- 
86-88 B 74-76 C- 64 and lower F 

 

Appeals Process 
If students believe they are being unjustly or inequitably treated within their placement, they may 

appeal to the Social Work Grievance Committee. The procedure for appeal to this committee is 

found in the Department of Social Work Student Handbook. 

 

Student Professional Code of Conduct 
Departmental Expectations 

It is expected that students who are in Field Instruction adhere to the Student 

Professional Code of Conduct as noted below: 

 

        Cognitive, Affective and Behavioral Standards 

        Students demonstrate the ability to: 

 

• Abide by the policies and procedures of the Social Work Department and the field 

placement facilities with respect to attendance, ability to meet deadlines and 

communication with professors and field instructors 

• Adhere to the NASW Code of Ethics (available here) 

• Adjust to changing situations and uncertainty in an academic and clinical 

environment 

• Calmly handle situations which may be physically, emotionally or 

intellectually stressful 

• Treat people of all cultures without prejudice throughout the lifespan 

• Accurately observe, gather and report verbal and written data in a timely 

manner 

• Demonstrate computer literacy at a level sufficient for word processing and 

treatment documentation 

• Demonstrate the ability to relate to persons with problems in a nonjudgmental way and with 

https://www.socialworkers.org/About/Ethics/Code-of-Ethics/Code-of-Ethics-%20English
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warmth and genuineness 

• Demonstrate good interpersonal skills needed for productive classroom 

discussion, respectful interaction with classmates, faculty, staff, and 

development of appropriate client/worker relationships 

• Display values of caring, empathy, and responsiveness to the needs of clients 

• Demonstrate professional behavior in all areas including classroom behavior, 

professional presentations and field interactions 

• Accurately self-assess performance and strengths and weaknesses, and 

demonstrate self-awareness and growth necessary for professional social work 

practice 

• Engage in professional use of social media as noted in the NASW Standards for 

Technology in Social Work Practice.  
 

            Communication Standards 

            Students demonstrate the ability to: 

 

• Establish professional, empathic relationships with individuals from a variety of 

backgrounds and ages, based on trust 

• Express own ideas and feelings clearly and respectfully and in a manner 

conducive to a positive outcome 

• Listen actively in order to receive and interpret oral communication 

• Consult and collaborate with peers, faculty, social work practitioners and 

other members of the community 

• Comprehend and effectively communicate in the English language orally and in 

writing using appropriate grammar and vocabulary 

• Communicate clearly and audibly during interactions with classmates, faculty, 

clients and field instructors 

• Communicate effectively as part of an interdisciplinary team 

• Listen to constructive feedback and implement subsequent changes 

 

Agency Expectations 

The student in field instruction has the same professional responsibilities as an employed 

staff member and is expected to follow agency policies and abide by rules and 

regulations of the agency. This includes, but is not limited to, the following: 
 

• Protecting the confidentiality of all information about clients. 

• Being available for client emergencies if at all possible, even though these occur 

after regular hours. 

• Notifying the Field Instructor/agency of unavoidable absences or lateness, in 

advance, if possible. 

• Make up time for absences and lateness. 

• Follow the dress code of the agency. 
 

 

 

https://www.socialworkers.org/includes/newIncludes/homepage/PRA-BRO-%2033617.TechStandards_FINAL_POSTING.pdf
https://www.socialworkers.org/includes/newIncludes/homepage/PRA-BRO-%2033617.TechStandards_FINAL_POSTING.pdf
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Attendance Policy 
As a general rule, students spend only the required number of hours per week in field instruction 

and reserve the other time for classroom courses and study. Classroom work should not be done 

during field instruction and ordinarily students should not be asked to fulfill field obligations 

during class time. A student who works overtime in field instruction for client emergencies or 

special projects may arrange with the field instructor to take time off for necessary academic 

work. 

 

Students are usually entitled to holidays listed on the University calendar which fall on field 

instruction days if they make the Field Instructor aware of these at the beginning of the semester. 

This also applies to holidays observed by the agency as well as agency closure due to hazardous 

weather conditions. However, the student is still required to complete satisfactorily the required 

200 clock hours for his/her particular field instruction before the end of the semester. 

 

Guidelines for Supervision and Evaluating Student Performance 
Field Supervision 

Field supervision is the primary means through which a collaborative relationship is 

developed between the student and the Field Instructor, and also the means through 

which expectations are clarified and performance evaluated. This is a time to reflect on 

the activities of the past 16 week – not just to report what was accomplished, but also to 

discuss learning points, share successes and struggles, and identify any specific needs the 

student may have. This regular supervisory meeting is different from the informal 

contacts that the student may have with the Field Instructor and other agency staff. It is a 

planned, scheduled time that is set aside to discuss the student’s social work practice. 

Belmont’s Social Work Department expects that the student(s) and Field Instructor will 

meet weekly for approximately 60 minutes. Supervision meetings can occur via video 

conferencing if the distance between the Field Instructor and student make in-person 

supervision difficult to manage regularly. The Field Instructor is responsible to ensure 

that the modality of video conferencing used (Zoom, Skype, etc.) meets the agency’s 

requirements for confidentiality, since client information may be discussed during the 

supervision period. When multiple students are placed in an agency, group supervision 

may be used in addition to individual supervision. However, group supervision cannot 

replace the use of regular individual supervisory meetings and should be use a maximum 

of every other week. 

 

Here are some suggestions to help make the field instruction time most effective: 

 

1. Meet weekly, throughout the year, at a regularly scheduled time with few or no 

interruptions; 

2. For each meeting, the student should be encouraged to prepare an agenda of 

important experiences he/she wants to discuss; 

3. Use this time to focus on the student’s practice (questions, experiences, and 

concerns about practice), rather than as a time to schedule tasks; 

4. Regular reviews of the student’s Learning Plan can help to track progress, revise 

assignments when needed, and preserve a focus on student learning. 
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5. The student and Field Instructor should work to develop an open, honest and 

professional relationship. Part of this relationship will include determining the 

most effective way to give each other feedback. 

6. Students are encouraged to use mistakes as an opportunity to learn. Field 

Instructors can assist the student to explore concrete steps for improving 

professional skills. 

7. The student and Field Instructor should discuss the strategies that are most helpful 

in facilitating the student’s learning. Developing and trying new learning 

strategies is encouraged. 

8. The student will use the NASW Code of Ethics to guide to his/her professional 

learning and within the agency and within the community. 

9. The student should discuss what she/he is learning in classes with the Field 

Instructor. Students should discuss classroom assignments with the Field 

Instructor for suggestions and guidance, especially when class assignments are 

based on experiences occurring within field practicum. 

 

Providing Feedback to Students 

It is extremely important to monitor and evaluate student progress throughout the 

practicum. In addition to the feedback the Field Instructor provides on a regular basis 

through supervision meetings, some additional mechanisms have been established to 

more formally evaluate student progress on an ongoing basis. These include: 

 

1. Initial Learning Plan (developed at the beginning of the student’s practicum) 

2. Site visits (conducted by the Field Director once per semester) 

3. Mid-year evaluation (due near the completion of the Fall Semester) 

4. Spring semester Learning Plan revision 

5. End of the year evaluation. It is important that along with the numerical ratings 

that the Field Instructor provide written feedback to the student. The final 

evaluation becomes the official record of the student’s completion of this degree 

requirement and is retained by the School. 

 

The above feedback mechanisms are required by the School, and are expected to be 

completed with the input and review of the student and the Field Instructor. 

 

Disruptions 
It is expected that the student will remain in the same practicum for two semesters, unless 

completing an away/abroad placement in the spring semester. A change in practicum may 

be considered under the following circumstances: 

 

1. Unanticipated changes within the field agency that makes it impossible for the 

agency to continue to support the educational needs of the student, such as budget 

cuts, staff changes, and loss of clients. In these instances the Field Instructor 

needs to inform the Field Director immediately. Arrangements will be made for 

the student to be placed in a different practicum. When the change in practicum is 

due to changes in the practicum agency, the student will be given credit for the 

hours they have accrued. 
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2. If a significant mismatch has occurred between the student and the field agency or 

Field Instructor that was not apparent during the placement interview, a change in 

placement may be considered. In order for a change to be considered: 

 

• The student and Field Instructor should first discuss any difficulties with 

one another, and then invite the Field Director to meet with them if the 

problem cannot be resolved. 

 

• If the Field Director agrees that there are irreconcilable differences for 

either the student or the agency, then the Field Director will complete a 

Practicum Disruption Form. 

 

• Depending on the circumstances, a student may be placed as soon as 

possible in a new agency, or the student may be required to delay practicum 

until an agency is available that meets his/her educational needs. 

 

• Credit for hours accrued prior to the disruption will be determined by the 

Field Director and Social Work Department Chair, based on all of the factors 

in the particular situation. 

 

3. In situations where a student commits an act, or series of actions that result in the 

disruption of the practicum, the student may lose all credit for the practicum and 

may not be replaced in another practicum. This is determined on a case-by-case 

basis through a student performance review process. 

 

Nondiscrimination 
The Department of Social Work at Belmont University operates every aspect of the department 

and its policies without discrimination on the basis of race, color, religion, creed, gender, ethnic 

or national origin, disability, age, political orientation, or sexual orientation. 

 

Students with Accommodations 
1. Once a student has identified that he/she has a disability and will need 

accommodations, the student will be referred to the Office of the Dean of 

Students, located in the Beaman Student Life Center, Suite 200, 615-460-6407 to 

work with a specialist on the specific accommodations needed. 

2. After receiving confirmation that the student has identified accommodations with 

the Office of the Dean of Students, the student should provide the Field Director 

with information regarding the accommodations the student anticipates for 

practicum. 

3. The Field Director will work with the student to find a practicum agency that is of 

interest. However, some accommodations may limit the agency options available 

to a student. 

4. Unless the Field Director is already aware of whether or not the agency would be 

able to accommodate the student, she will contact the agency and relay the 
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language that has been provided by the student or Dean of Students Office 

regarding accommodations, to assess with the agency if they can accommodate 

the student. 

5. Once the Field Director and the student have identified an agency that is ready to 

interview the student, the student will be responsible for working with office to 

provide accommodation language that is specific to the agency and will discuss 

with the agency during the interview process. 

6. An accommodations letter, drafted by the Dean of Students Office must be 

provided by the student to the field agency and the Field Director before 

beginning practicum. 

 

Life Experience Credit 
Academic credit for life experience and previous work experience will not be given, in whole or 

part, in lieu of the field practicum or of courses in the social work curriculum. 

 

Policy for Employment at the Field Site 
Students may be placed in an agency in which they are employed provided the following criteria 

is met: 

1. The assignments of the student and the employee differ. 

2. If at all possible, the supervisor of the employee and the supervisor of the student differ. 

3. At all times, the student is seen as a learner and will be evaluated accordingly. 

 

Policy for Safety in Field Placement 
Field Instructors play a significant role in helping students to become familiar with the 

agency’s safety procedures. It is not unusual for students to have concerns about personal 

safety. However, many students find it difficult to discuss these directly with the Field 

Instructor, especially at the beginning of their experience in the agency. The 2013 NASW 

Guidelines for Social Work Safety in the Workplace (available here) included this 

standard to guide field instructors: 

 

“Standard 11. Student Safety Social workers need to be prepared for safe social work 

practice during their student years. Interpretation: As practicum experiences are an 

important part of the social work curriculum, schools of social work are responsible for 

ensuring that social work students are educated about concepts and techniques related to 

safety as well as supervised in safe environments. Social work safety should be part of 

the curriculum/training of field practicum instructors. Schools should place students in 

settings with sound safety policies and procedures that should be reviewed with students 

in school and in the placement setting. Professional safety should be part of the school 

and agency orientations. Students who have safety concerns about their placements must 

be provided with supports until the safety concerns have abated. If the concerns cannot be 

adequately addressed, the student must be offered an alternative placement.” 

 

While it isn’t possible for the Field Education Office to create guidelines that cover every 

safety issue that could potentially develop while a student is in the field, we have created 
 

 

https://www.socialworkers.org/practice/naswstandards/safetystandards2013.pdf)
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this set of guidelines in order to communicate the general expectations for the Field 

Instructor, agency, and student when it comes to safety. 

 

1. Guidelines for the agency/Field Instructor 

 

• If not already available, prepare an accessible safety/risk management 

orientation prior to the student arriving at practicum. 

• Orient students to safety/risk management policies and procedures within the 

first two weeks of practicum placement. 

• Orientation should include: 

▪ Security of belongings 

▪ Safety issues with clients specific to client population and service 

setting 

▪ Safety within the agency building and in the office 

▪ Safety during home visits or other travel outside of the office Health 

precautions and protocols 

 

• Review all safety/risk management policies and procedures with the 

student(s) at least once per semester, or more often if needed. 

• Discuss assessing and handling risk in the field should be incorporated 

into supervision meetings. 

• Students should not be required to complete assignments that make them 

feel physically unsafe. 

• Students should not be required to start unaccompanied home visits 

without appropriate training and shadowing of an experienced worker. The 

student and Field Instructor should have a plan in place for home visits 

that assures the Field Instructor is aware of the details of the visit, and the 

Field Instructor should have the student’s cell phone number. 

• Students should not be left to staff an office or see clients without other 

staff present in the building. 

• Report critical incidents immediately, in accordance with the Critical 

Incident policy. 

• Please see Appendix A for more helpful information about developing a 

safety plan with your student. 

 

2. Guidelines for students 

 

• Become familiar with the safety policies and procedures of the agency. 

• Become familiar with the area in which the student is placed, including 

parking availability. 

• Be able to explain knowledge of the safety/risk management policies and 

procedures to the liaison during the site visit. 
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• If a student has been asked to do something that makes them feel at risk 

physically, the student should contact their Field Instructor or Field 

Director immediately. 

• Report critical incidents immediately, in accordance with the Critical 

Incident policy. 

 
In addition to these general safety policies, you will find in the appendix a COVID19 Safety 

Protocol plan for each student to complete with their field instructor and submit at the start of the 

field placement.   

 

Transportation Policies 
Students are responsible for providing their own transportation to and from their field 

placement. The specifics of this (regarding location(s) of field work) should be discussed 

with the Field Instructor before starting the placement to insure feasibility for students. If 

students are expected to drive to sites that are beyond their comfort or ability to fund, 

there should be effort to carpool with a colleague or make other arrangements. 

 

Students are not to assume responsibility for transporting clients in either their personal 

car or in agency vehicles. Students may ride with an agency employee in a vehicle if 

transporting clients is part of service delivery. These activities must be noted on the 

Student’s Learning Plan. 

 

Critical Incidents 
For purposes of this policy, “critical incident” is defined as: 

• Injury to the student and/or client under the immediate care/supervision of the 

student 

• Threat of violence to a student by a client or agency staff 

• Abusive behavior by the student towards a client or agency staff 

• Law violation by the student 

• Any event that could have a profound impact on the student In the event of a critical 

incident: 

 

        The student should: 

• Obtain medical attention, if needed 

• Immediately notify his/her Field Instructor of the incident 

• Establish with the Field Instructor if further action (law enforcement 

involvement, etc.) is needed 

• Contact the Field Liaison and/or the Director of Field Education within 24 

hours of the incident and report: 

o What happened 

o Who was involved 

o Where/when it happened 
 

         The Field Instructor should: 
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• Contact with Field Liaison and/or the Director of Field Education within 24 

hours of the incident to report what happened, including how the agency is 

handling the incident. 

        The Director of Field Education should: 

• Make contact with the student to ensure that resources and appropriate 

referrals are made. 

• Plan with the student to ensure his/her physical and emotional safety are 

addressed at the field practicum placement. 

• Plan with the agency regarding how to reduce the risk for critical incidents 

involving students in the future. 
 

Sexual Harassment 
As stated in the Belmont University’s Bruin Guide: Belmont is a Christian community of 

learning and service. Our community is committed to the dignity and worth of every 

individual, which is embodied in our Community Commitment to Individual Worth. 

Sexual misconduct is the antithesis of this Community Commitment. Because of our faith 

commitment, community values and obligations of federal law under Title IX of the 

Education Amendments of 1972, members of the Belmont community, guests, and visitors 

have the right to be free from sexual misconduct and from retaliation for reporting 

incidents of sexual misconduct. Accordingly, the community rejects and responds 

assertively to sexual misconduct violations. When violations are found, Belmont will take 

action calculated to stop the behavior, ameliorate its effects, and/or prevent the behavior 

from reoccurring. Such action is likely to include, but is not limited to, suspension, 

expulsion, or dismissal of the person who violated this policy. 

 

The University’s Victim’s Advocate is a primary source serving as a confidential advisor 

to provide support, assistance, and knowledge of resources, rights, and referrals to 

victims of crimes such as sexual assault, domestic or dating violence, harassment, and 

stalking. The Victim’s Advocate may be reached at 615-584-9011 (mobile). Belmont’s 

Victim’s Advocate is: Marlene Hall Assistant Chief of Programming, Advocacy and 

Outreach Office of Campus Security Belmont University 615.460.5661 

marlene.hall@belmont.edu 

 

Additionally, individuals may seek confidential, professional assistance in the form of 

counseling, advocacy and/or support related to their experience or a friend’s experience 

of sexual misconduct via the following Belmont services: • Counseling Services at 

615.460.6856 • Health Services at 615.460.5506 • University Ministries Pastoral Care at 

615.460.6419 
 

 

 

 

 

 

 

 

 

mailto:marlene.hall@belmont.edu
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FIELD PLACEMENT CONTRACT 
BELMONT UNIVERSITY 

DEPARTMENT OF SOCIAL WORK 

 

This placement of a student Social Work major by the Belmont University Department 

of Social Work in an agency brings a number of reciprocal responsibilities into action. In a 

contract sense, this agreement denotes that all parties (university, agency, and the student) will 

perform specified components of the total field work process. This cooperative effort is 

delineated as follows: 

 

A. BELMONT UNIVERSITY 
 

1. Assumes initial responsibility for the selection of field placement agencies and students to 

be placed in an agency, with student's educational needs and goals as the primary 

consideration in this decision. 

 

2. Remains cognizant that the agency has the final decision regarding student placement. 

 

3. Provides academic information and other pertinent information concerning the student, as 

requested, with the permission of the student. 

 

4. Provides the agency with evaluation instruments to be used as criteria for assessment of 

student's work. Incorporated within this requirement is the role of providing the agency 

and Field Instructor with the educational goals of the Department of Social Work. 

 

5. Assumes final responsibility for the administration of the field placement program; 

including decisions which affect the progress of the student, such as grades, credits, and 

minimum number of field work hour requirements, with final grading including 

consideration of agency and Field Instructor recommendation. 

 

6. Provides insurance liability for the student while fulfilling requirements of the agency 

during his/her assigned field placement. 

 

B. THE AGENCY 
 

1. Provides Belmont University Department of Social Work with a description of the 

placement and social work tasks involved, so as to further enhance the educational 

objectives and professional interests of the student. 

 

2. Works in close coordination with the Department of Social Work in planning the student's 

educational experience. This includes designating a BSW or MSW to serve as Field 

Instructor on a continual basis during the student's placement. 
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3. Provides students with opportunity to become involved in the total agency operation as is 

appropriate, and refrain from assigning student "busy work" which is not a part of or 

related to the social work field experience. 

 

4. Encourages contact between the student and the total agency staff to broaden the student's 

knowledge base to include administration, planning, community interest, research, and 

other social work methods or interventions which are unique to the agency. 

 

5. Complies with deadlines for the preparation of reports and evaluations needed in 

evaluating the student's field work performance, utilizing the 2015 EPAS. 

 

6. Permits students the use of agency facilities during the field placement, including adequate 

space, access to a telephone, access to clerical materials, etc. This should be as appropriate 

to the student's defined role and tasks and as permitted by the agency's operational 

standards. 

 

7. Allows students to evaluate their own practice in order to assess their effective use of social 

work intervention methods. 

 

8. Provides a diversity of social work experiences that include work with individuals, 

families, groups, communities, and organization utilizing the generalist perspective. 

 

C. THE STUDENT 
 

1. Provides a resume for the placement agency. 

 

2. Accept the responsibilities and rules consistent with the field agency and appropriate to 

social work practice. 

 

3. Provides his or her transportation to and from the agency. 

 

4. Keeps a journal throughout the field placement to integrate experiential learning with social 

work competencies. . This journal should follow the format provided by the Field Director. 

 

5. Will be punctual and responsible in his or her dealing with the field placement, notifying the 

Field Instructor of illness or tardiness as is necessary. 

 

6. Participates in his or her performance and field evaluation in the manner requested 

by both Field Instructor and Social Work Field Director. 

 

7. Conducts self in a professional manner and in a manner reflecting the Christian orientation 

of the university. 

 

8. Dresses in a professional manner in accordance to agency policy. 
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9. Provides the agency with any information required by that agency of interns, such as 

background checks, immunization records, CPR certification. 
 

D. TERMINATION GUIDELINES 
 

Because this is a contractual agreement, contingent termination must be anticipated. A field 

placement may be terminated by any of the participating parties as follows: 

 

1. Written notification and reason for termination must be submitted to all concerned parties. 

 

2. A mutual decision of termination must be achieved by the interaction of all parties; student, 

Social Work Field Director, and agency representative. The decision and reason for 

termination will be noted in the student's record. 

 

These guidelines and agreements are intended to facilitate interaction and cooperation and to 

avoid unnecessary conflict due to misunderstanding of mutual expectations and responsibilities. 

Therefore, we the undersigned agree to the above guidelines to the best of our abilities. 
 

 

 
Student Signature Date 

 

 

 
Field Director Date 

Belmont University 
 

 

 
Agency Field Instructor Date 

 

 

 
Other Agency Representative Date 
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Belmont University Department of Social Work - LEARNING PLAN 
 

Student Name   Field Instructor Name   
 

COMPETENCY #1 – STUDENT COMPETENTLY DEMONSTRATES ETHICAL AND PROFESSIONAL BEHAVIOR AS 

EVIDENCED BY THE FOLLOWING BEHAVIORS: 

 

1. Makes ethical decisions by applying the standards of the NASW Code of Ethics, relevant laws and regulations, models for ethical decision- 

making, ethical conduct of research, and additional codes of ethics as appropriate to context. 

2. Uses reflection and self-regulation to manage personal values and maintain professionalism in practice situations. 

3. Demonstrates professional demeanor in behavior; appearance; and oral, written and electronic communication. 

4. Uses technology ethically and appropriately to facilitate practice outcomes. 

5. Uses supervision and consultation to guide professional judgment and behavior. 

Identify learning strategies and activities to demonstrate skill development in competency #1: 

FALL 

1. 

2. 

3. 

Identify learning strategies and activities to demonstrate skill development in competency #1: 

SPRING 

1. 

2. 

3. 
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COMPETENCY #2 – STUDENT COMPETENTLY ENGAGES IN DIVERSITY AND DIFFERENCE IN PRACTICE AS 

EVIDENCED BY THE FOLLOWING BEHAVIORS: 

 

1. Applies and communicates understanding of the importance of diversity and difference in shaping the experiences in practice at the micro, 

mezzo, and macro levels. 

2. Presents themselves as learners and engages clients and constituencies as experts of their own experiences. 

3. Applies self-awareness and self-regulation to manage the influence of personal biases and values in working with diverse clients and 

constituencies. 

Identify learning strategies and activities to demonstrate skill development in competency #2: 

FALL 

1. 

2. 

3. 

Identify learning strategies and activities to demonstrate skill development in competency #2: 

SPRING 

1. 

2. 

3. 
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COMPETENCY #3 – STUDENT COMPETENTLY ADVANCES HUMAN RIGHTS AND SOCIAL, ECONOMIC, AND 

ENVIRONMENTAL JUSTICE AS EVIDENCED BY THE FOLLOWING BEHAVIORS: 

 

1. Applies their understanding of social, economic, and environmental justice to advocate for human rights at the individual and system levels 

2. Engages in practices that advance social, economic, and environmental justice. 

Identify learning strategies and activities to demonstrate skill development in competency #3: 

FALL 

1. 

2. 

3. 

Identify learning strategies and activities to demonstrate skill development in competency #3: 

SPRING 

1. 

2. 

3. 
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COMPETENCY #4 – STUDENT COMPETENTLY ENGAGES IN PRACTICE- INFORMED RESEARCH AND RESEARCH 

INFORMED PRACTICE AS EVIDENCED BY THE FOLLOWING BEHAVIORS: 

 

1. Uses practice experience and theory to inform scientific inquiry and research. 

2. Applies critical thinking to engage in analysis of quantitative and qualitative research methods and research findings. 

3. Uses and translates research evidence to inform and improve practice, policy, and service delivery. 

Identify learning strategies and activities to demonstrate skill development in competency #4: 

FALL 

1. 

2. 

3. 

Identify learning strategies and activities to demonstrate skill development in competency #4: 

SPRING 

1. 

2. 

3. 
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COMPETENCY #5 – STUDENT COMPETENTLY ENGAGES IN POLICY PRACTICE AS EVIDENCED BY THE FOLLOWING 

BEHAVIORS: 

 

1. Identifies social policy at the local, state, and federal level that impacts well- being, service delivery, and access to social services. 

2. Assesses how social welfare and economic policies impact the delivery of and access to social services. 

3. Applies critical thinking to analyze, formulate, and advocate for policies that advance human rights and social, economic, and environmental 

justice. 

Identify learning strategies and activities to demonstrate skill development in competency #5: 

FALL 

1. 

2. 

3. 

Identify learning strategies and activities to demonstrate skill development in competency #5: 

SPRING 

1. 

2. 

3. 
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COMPETENCY #6 – STUDENT COMPETENTLY ENGAGES WITH INDIVIDUALS, FAMILIES, GROUPS, 

ORGANIZATIONS, AND COMMUNITIES AS EVIDENCED BY THE FOLLOWING BEHAVIORS: 

 

1. Applies knowledge of human behavior and the social environment, person-in-environment, and other multidisciplinary theoretical 

frameworks to engage with clients and constituencies. 

2. Uses empathy, reflection, and interpersonal skills to effectively engage diverse clients and constituencies. 

Identify learning strategies and activities to demonstrate skill development in competency #6: 

FALL 

1. 

2. 

3. 

Identify learning strategies and activities to demonstrate skill development in competency #6: 

SPRING 

1. 

2. 

3. 
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1. Collects and organizes data, and applies critical thinking to interpret information from clients and constituencies. 

2. Applies knowledge of human behavior and the social environment, person-in-environment, and other multidisciplinary theoretical 

frameworks in the analysis of assessment data from clients and constituencies. 

3. Develops mutually agreed-on intervention goals and objectives based on the critical assessment of strengths, needs, and challenges 

within clients and constituencies. 

4. Selects appropriate intervention strategies based on the assessment, research knowledge, and values and preferences of clients and 

constituencies. 

Identify learning strategies and activities to demonstrate skill development in competency #7: 

FALL 

1. 

2. 

3. 

Identify learning strategies and activities to demonstrate skill development in competency #7: 

SPRING 

1. 

2. 

3. 

COMPETENCY #7 – STUDENT COMPETENTLY ASSESSES INDIVIDUALS, FAMILIES, GROUPS, 

ORGANIZATIONS, AND COMMUNITIES AS EVIDENCED BY THE FOLLOWING BEHAVIORS: 
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COMPETENCY #8 – STUDENT COMPETENTLY INTERVENES WITH INDIVIDUALS, FAMILIES, GROUPS, 

ORGANIZATIONS, AND COMMUNITIES AS EVIDENCED BY THE FOLLOWING BEHAVIORS: 

 

1. Critically chooses and implements interventions to achieve practice goals and enhance capacities of clients and constituencies. 

2. Applies knowledge of human behavior and of social environment, person-in-environment, and other multidisciplinary theoretical 

frameworks in the interventions with clients and constituencies. 

3. Uses inter-professional collaboration as appropriate to achieve beneficial practice outcomes. 

4. Negotiates, mediates, and advocates with and on behalf of diverse clients and constituencies. 

5. Facilitates effective transitions and endings that advance mutually agreed-on goals. 

Identify learning strategies and activities to demonstrate skill development in competency #8: 

FALL 

1. 

2. 

3. 

Identify learning strategies and activities to demonstrate skill development in competency #8: 

SPRING 

1. 

2. 

3. 
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COMPETENCY #9 – STUDENT COMPETENTLY EVALUATES PRACTICE WTH INDIVIDUALS, FAMILIES, GROUPS, 

ORGANIZATIONS, AND COMMUNITIES AS EVIDENCED BY THE FOLLOWING BEHAVIORS: 

 

1. Selects and uses appropriate methods for evaluation of outcomes. 

2. Applies knowledge of human behavior and the social environment, person-in-environment, and other multidisciplinary theoretical 

frameworks in the evaluations of outcomes. 

3. Critically analyzes, monitors, and evaluates intervention and program processes and outcomes. 

4. Applies evaluation findings to improve practice effectiveness at the micro, mezzo, and macro levels. 

Identify learning strategies and activities to demonstrate skill development in competency #9: 

FALL 

1. 

2. 

3. 

Identify learning strategies and activities to demonstrate skill development in competency #9: 

SPRING 

1. 

2. 

3. 
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LEARNING AGREEMENT SIGNATURE PAGE 
 

 

SIGNATURES 

 

This Learning Agreement must be signed and dated by the Student, Field Instructor, and Task Supervisor (if applicable). [If submitting 

electronically, entering your name in the field below qualifies as a signature]. Signatures are required before this document can be submitted 

to the Field Director. Signatures acknowledge that each individual has participated in the development of this agreement, and approved it. 
 

 

Student Signature Print Name Date 
 

 

 
Field Instructor Signature Print Name Date 

 

 

 
Task Supervisor Signature Print Name Date 

 

 

 
Field Director Signature Print Name Date 

INSTRUCTIONS: Student and Field Instructor will identify planned learning activities specific to the agency. The activities will 

provide opportunities to achieve each competency. You may add more rows if needed. 
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Comprehensive Student Skills Evaluation Form 
(To be completed by Field Instructor) 

Student Name:     

Field Instructor:                                                                                                                   

Agency:    

 

Course:   Fall 4410   Spring 4420 

 
RATING SCALE for Field Students: 

 

 

1 

 

Emerging skill 

development 
 

Student demonstrates 

limited understanding of 

the concepts and applies 

the knowledge, values, 

skills, and cognitive and 

affective processes 

related to the practice 

behavior but 

performance is uneven. 

Needs time and practice. 

 

2 

 

Beginning level skill 

development 
 

Student demonstrates 

beginning application of 

the knowledge, values, 

skills, and cognitive and 

affective processes related 

to the practice behavior, 

and performance is 

consistent. 

 

 

3 

 

Moderate level 

skill development 
 

Student is skilled and 

demonstrates full 

application of the 

knowledge, values, 

skills, and cognitive and 

affective processes 

related to the practice 

behavior. 

 

4 

 

 

Advanced level 

skill development 
 

 

Student is highly 

skilled and 

demonstrates superior 

application of the 

knowledge, values, 

skills, and cognitive 

and affective 

processes related to 

the practice behavior. 

 

Benchmarks: 

Fall Semester 

Students should demonstrate skills at Level 2 or above. Please contact Field Director if student is at 

Level 1 in any objective. 

 
Spring Semester 

Students should demonstrate skills at Level 3 or 4. Please contact Field Director if Student is below 

Level 2 in any objective. 

 

Narrative Sections: 

Please comment on areas that need work, as well as on strengths. It is essential for both the Student and the 

Field Director to have this section completed. Comments are required when using 1, yet are encouraged 

on all. 
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Competency 

 

 
Practice Behavior 

4=Advanced 

3=Moderate 

2=Beginning 

1=Emerging 

 

 

 

 

 
Competency 1: 

Demonstrate Ethical 

and Professional 

Behavior 

1. Make ethical decisions by applying the standards of NASW Code 

of Ethics, relevant laws and regulations, models for ethical 

decision-making, ethical conduct of research, and additional codes 
of ethics as appropriate to context 

 

1 

 

2 

 

3 

 

4 

2. Use reflection and self-regulation to manage personal values and 

maintain professionalism in practice situations 
1 2 3 4 

3. Demonstrate professional demeanor in behavior; appearance; and 

oral, written, and electronic communication 
1 2 3 4 

4. Use technology ethically and appropriately to facilitate practice 

outcomes 
1 2 3 4 

5. Use supervision and consultation to guide professional judgment 

and behavior 
1 2 3 4 

Comments on Competency 1: 

Competency Practice Behavior 
 

 

 
 

Competency 2: 

Engage Diversity and 

Difference in 

Practice 

6. Apply and communicate understanding of the importance of 

diversity and difference in shaping life experiences in practice at 

the micro, mezzo, and macro levels 

1 2 3 4 

7. Present themselves as learners and engage clients and 

constituencies as experts of their own experiences 
1 2 3 4 

8. Apply self-awareness and self- regulation to manage the influence 

of personal biases and values in working with diverse clients and 

constituencies 
1 2 3 4 
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Competency 
Practice Behavior  

 
Competency 3: 

Advance Human 

Rights and Social, 

Economic, and 

Environmental 

Justice 

9. Apply their understanding of social, economic, and environmental 

justice to advocate for human rights at the individual and system 

levels 
1 2 3 4 

10. Engage in practices that advance social, economic, and 

environmental justice 1 2 3 4 

Comments on Competency 3: 

Competency 
Practice Behavior  

 
Competency 4: 

Engage In 

Practice-informed 

Research and 

Research-informed 

Practice 

11. Use practice experience and theory to inform scientific inquiry and 

research 

1 2 3 4 

12. Apply critical thinking to engage in analysis of quantitative and 

qualitative research methods and research findings 

1 2 3 4 

13. Use and translate research evidence to inform and improve 

practice, policy, and service delivery 

1 2 3 4 

Comments on Competency 4: 

Comments on Competency 2 : 
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Competency 
Practice Behavior  

 

 

Competency 5: 

Engage in Policy 

Practice 

14. Identify social policy at the local, state, and federal level that 

impacts well-being, service delivery, and access to social services 

 
1 2 3 4 

15. Assess how social welfare and economic policies impact the 

delivery of and access to social services 

 

1 2 3 4 

16. Apply critical thinking to analyze, formulate, and advocate for 

policies that advance human rights and social, economic, and 
environmental justice 

 

1 2 3 4 

Comments on Competency 5: 

Competency Practice Behavior 
 

Competency 6: 

Engage with 

Individuals, 

Families, Groups, 

Organizations, and 

Communities 

17. Apply knowledge of human behavior and the social environment, 

person-in-environment, and other multidisciplinary theoretical 

frameworks to engage with clients and constituencies 

1 2 3 4 

18. Use empathy, reflection, and interpersonal skills to effectively 

engage diverse clients and constituencies 1 2 3 4 

Comments on Competency 6: 

Competency Practice Behavior  

 

 

 

Competency 7: 

Assess Individuals, 

Families, Groups, 

Organizations, and 

Communities 

19. Collect and organize data, and apply critical thinking to interpret 

information from clients and constituencies 1 2 3 4 

20. Apply knowledge of human behavior and the social environment, 

person-in-environment, and other multidisciplinary theoretical 

frameworks in the analysis of assessment data from clients and 

constituencies 

1 2 3 4 

21. Develop mutually agreed-on intervention goals and objectives 

based on the critical assessment of strengths, needs, and 

challenges within clients and constituencies 
1 2 3 4 
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22. Select appropriate intervention strategies based on the assessment, 

research knowledge, and values and preferences of clients and 

constituencies 
1       2       3       4 

Comments on Competency 7: 

Competency 
Practice Behavior 

 

 

 

 

 

 

 

Competency 8: 

Intervene with 

Individuals, Families, 

Groups, 

Organizations, and 

Communities 

23. Critically choose and implement interventions to achieve practice 

goals and enhance capacities of clients and constituencies 1 2       3 4 

24. Apply knowledge of human behavior and the social environment, 

person-in-environment, and other multidisciplinary theoretical 

frameworks in interventions with clients and constituencies 
1 2  3 4 

25. Use inter-professional collaboration as appropriate to achieve 

beneficial practice outcomes 1 2 3 4 

26. Negotiate, mediate, and advocate with and on behalf of diverse 

clients and constituencies 1 2 3 4 

27. Facilitate effective transitions and endings that advance mutually 

agreed-on goals 1 2 3 4 

Comments on Competency 8: 
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Competency 
Practice Behavior  

 

 
Competency 9: 

Evaluate Practice 

with Individuals, 

Families, Groups, 

Organizations, and 

Communities 

 

28. Select and use appropriate methods for evaluation of outcomes 1 2 3 4 

29. Apply knowledge of human behavior and the social environment, 

person-in-environment, and other multidisciplinary theoretical 

frameworks in the evaluation of outcomes 
1 2 3 4 

30. Critically analyze, monitor, and evaluate intervention and program 

processes and outcomes 1 2 3 4 

31. Apply evaluation findings to improve practice effectiveness at the 

micro, mezzo, and macro levels 1 2 3 4 

Comments on Competency 9: 
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Overall Evaluation 

Letter grade you believe student earned in Field this semester: 

 

  A  A-   B+   B   B-   C+   C   C-  D 

Explanation: 

 

Signatures 

 
 

Agency/Field Instructor:    Date:    

 

 

Univ. Field Director:    Date:    

 

 

Student:    Date:    
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Belmont University Department of Social Work 

Student Evaluation of Field Placement and Field Instructor 
 

Student:   

Field Instructor:      

Agency:        

Semester/year:    

 

Please take a few minutes to complete this field evaluation instrument. The purpose of 

this evaluation is to provide feedback to your faculty and administration concerning the 

nature and quality of field placements. We hope such feedback will aid in the process of 

continuously improving the quality of our program. 

 

If you score any item at a 2 or lower, please leave a comment explaining your answer so 

that we can better understand your experience in the field. 

 

Learning & Growth 
Use the scale: 1=Rarely, 2=Sometimes, 3=Almost Always, 4=Always 

Placement 

1 2 3 4 I learned a great deal at my placement. 

Comment: 

1 2 3 4 The types of learning opportunities supported the development of  

                                                             my social work values and skills. 

Comment: 

1 2 3 4                    I assumed personal responsibility for my own learning. 

Comment: 

 

1 2 3 4                     I actively took initiative in my placement. 

Comment: 

 

1 2 3 4                   The placement experience contributed to my understanding  

                                                         of generalist practice(working with individuals, families,  

                                                         groups and communities/organizations). 
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Comment: 
 
 

1 2 3 4 I applied professional knowledge to real social issues                                 

Comment: 

1 2 3 4 I had to think critically at my placement. 

Comment: 

 

1 2 3 4 This placement contributed significantly to my professional  

                                                            development. 

 
Comment: 
 
 

1 2 3 4 The number of learning opportunities available were  

                                                            sufficient to support my educational needs.                                                                                                               

 
Comment: 

1 2 3 4 I felt invited and supported to learn from other staff. 

 

Comment: 

General Comments About Strengths and Areas for Improvement 

Field Supervision: Quantity, Quality, and Content 

1 2 3 4 Supervisory style and expectations were clearly  

                                                               explained. 
Comment: 

1 2 3 4 My learning style and developmental needs were discussed. 
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Comment: 

1 2 3 4 Outside of regular supervision there was adequate time for 

administrative supervision from the field instructor or another 

staff member. 
Comment: 

1 2 3 4 Supervision encouraged the development of my self- 

awareness and self-reflection. 
 

Comment: 

1 2 3 4 Supervision included discussion of social work values and 

ethics. 
Comment: 

1 2 3 4 Field instructor facilitated and supported the development 

of my Student Learning Plan. 
Comment: 

1 2 3 4 Supervision included discussion and integration of 

classroom learning. 
 
Comment: 

1 2 3 4 Field evaluation was discussed collaboratively to identify 

strengths and learning needs. 

 
Comment: 
 
 

General Comments About Strengths and Areas for Improvement 

Field Supervisor: Supervisory Relationship 

1 2 3 4 Supervision felt safe and supportive and I could be  

                                                            open/honest  
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Comment: 

1 2 3 4 Our supervisory relationship was openly discussed. 

 
 

Comment: 

1 2 3 4 My supervisor was able to discuss and honor the cultural 

differences in our relationship. 

 
Comment: 

1 2 3 4 My field instructor was open to feedback and discussion of 

differences. 

 
Comment: 

1 2 3 4 My field instructor modeled practices consistent with social 

work values and ethics. 

 
 

Comment: 

1 2 3 4 Feedback was provided on an ongoing basis throughout the 

year. 
 

Comment: 

1 2 3 4 Feedback was provided in a way that was consistent      

                                                             with my learning style. 
 

Comment: 
 
 

1 2 3 4 My field instructor identified strengths and successes. 

 
Comment: 
 
 

1 2 3 4 My field instructor identified areas needing improvement. 

 

Comment: 
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1 2 3 4                     My field instructor facilitated the development of my own style and   

                                                         model of practice.   

 

Comment: 

 

 

General Comments About Strengths and Areas for Improvement 

                                              Recommendation 

No    Yes 

 

Comment: 

Unsure  I would recommend this agency as a learning      

        environment for other social work students. 

No      Yes 

 

 

Comment: 

Unsure            I would recommend my field instructor to other      

         students. 

 

Check all the learning tools used in your placement: 
 Role Playing 
 Shadowing, observing other staff/professional 
 Peer group supervision 
 Reflection and discussing feelings 
 Discussing supervisory relationship 
 Process recording 
 Sharing and discussing classroom readings and assignments 
 Interviewing related professionals 
 Staffing projects, initiatives, and committees 
 Presenting in clinical, community and/or management teams 
 Attending agency or community-based trainings and conferences in field of 

practice 
 Video or audio recordings 
 Field journals or logs 
 Reading and discussing best practices, current literature relating to agency’s work 
 Reviewing and critiquing documents written by other staff/professionals 
 Reviewing progress/case notes, assessments, summaries, treatment plans 
 Using a supervision agenda 
 Discussing the community context of practice 
 Discussing ethical issues 
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 Discussing the organizational context of practice 
 Discussing the impact of policy on practice 
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DESCRIPTION OF SOCIAL WORK COURSES 

FROM UNIVERISTY CATALOG 

SWK 1990-4990. Independent Studies (1-3). Approved independent studies on a 

special topic with a professor. 

 

SWK 1895-4895. Special Topics (1-3). Unique special topics offered for one semester or 

a pilot course. 

 

SWK 2000. Introduction to Social Work (3, Spring and Fall). A study of the origins, 

structure, and characteristics of social work services, social welfare policies, and the 

social work profession. In addition to other course requirements, the student must 

complete 15 clock hours of service learning in a social service agency. 

Gen. Ed. Designation: EL (S – Service Learning). 

 

SWK 2050. Social Work Research (4, Fall). Pre/co-requisites: SWK 2000, MTH 

1150. This is an introduction to the methods of scientific inquiry and their relevance to 

social work. Topics include research design, problem formulation, measurement, data 

analysis, and ethics in research. Fundamentals of analyzing research reports will also be 

emphasized. * a 1-hour, web-based lab is included to expand knowledge of APA 

formatting, Evidence-based practice, and statistical applications. 

 

SWK 2150. Social Work Treatment of Substance Use Disorders (3). A generalist 

social work approach dealing with the history of drug usage/origin, drug usage as a social 

problem, and a systems approach involving the individual, family/support group and 

society in dealing with the problem. 

 

SWK 2200. Child Welfare (3). A general study of social work service designed to 

enhance the welfare of children. Emphasis is on societal problems which cause problems 

for children and on the activities and programs which provide services to deal with those 

problems. 

 

SWK 2250. Human Behavior and Social Environment I (3, Spring and Fall). This 

course examines the biological, psychological, and social development of the individual 

at different lifespan stages. Students learn about human behavior from the perspective of 

developmental milestones as well as environmental, societal and cultural issues and 

contexts. 

 

SWK 2300. Exploring Human Diversity (3).This course examines and explores the 

intricacies of human diversity. Students will be able to identify areas of oppression and 

injustice as well as strength and opportunity as they learn about what makes us alike and 

different. There is an emphasis on critical thinking about, and awareness of, human 

diversity through readings, films, personal visits and immersion experiences in the 

community representing a vast scope of diversity including (but not limited to): age, 

class, ethnicity, ability, faith, and gender. 
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SWK 2350. Poverty in the United States (3). Working with persons experiencing 

poverty is a major focus of the social work profession. The primary purpose of this 

course is to examine the nature of poverty, both rural and urban, in the United States. To 

achieve this purpose, we will explore and examine the history of poverty in the United 

States, theories about the causes of poverty, the role of class, social mobility, and the 

effects of poverty on individual development. We will also examine the demographics of 

poverty and reflect on the co-occurrence of poverty and oppression. We will also assess 

various policies and programs that have been designed to alleviate poverty, the effects 

and consequences of these efforts, and will explore and propose other possible 

intervention strategies. 

 

SWK 2400. Social Work Practice in Health Care (3). This course is designed to 

provide students with a general understanding of the role of social workers in health 

settings and with the knowledge to work with individuals and families in a variety of 

health settings. The course will examine the psychosocial and biological causes of 

health, illness, and disability from infancy to older adulthood. Students will learn about 

existing health care issues, ethical concerns, disparities in level of and access to health 

care, and the range of professional opportunities for social work involvement. 

 

SWK 2450. Trauma Informed Social Work Practice (3). This course will present the 

current conceptualizations of trauma-informed care from an ecological point of 

view. Emphasis is placed on the biology and neuroscience of stress and trauma, the 

effects of trauma on populations at-risk and the evolving conceptualization of social 

work's role in the treatment and prevention of stress and trauma. Acquisition of 

diagnostic skills will be emphasized throughout the course as well as the knowledgeable 

applications of "trauma-informed care" to all levels of generalist practice. Evidence- 

based interventions and treatment solutions will be presented to students, but not 

expected to be practiced 

 

SWK 2950-4950. Studies Abroad (3-18). Study in a foreign country. Individual course 

titles and locations are assigned for each course taken. See Studies Abroad program for 

details. 

 

SWK 3100. Social Work with the Aging (3). Basic concepts of generalist social work 

practice will be applied to the older adult group. The characteristics of aging populations, 

their needs, and potential will be discussed. Social trends and institutions involved in 

services to the aged will be included. 

 

SWK 3150. School Social Work (3, even years, Fall). A study of current school issues 

and problems, with emphasis on ways educators, social workers, school psychologists, 

guidance counselors, students and their families might work toward strengths-based 

solutions to and prevention of problems within a school culture. 

 

SWK 3210. Social Work Practice I (3, Fall). Prerequisite: SWK 2000. Open to Social 

Work Majors only. An examination of the knowledge, values, and skills basic to the 

generalist practice of social work. Students utilize an understanding of the social work 
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process to develop skills in problem-solving with individuals, and families. A videotape 

experience is provided for skill-building and evaluation opportunities. 

 

SWK 3220. Social Work Practice II (3, Spring). Prerequisite: SWK 3210. A 

continuation of SWK 3210, including further application of the generalist method of 

problem-solving with micro and macro systems. The course is focused in group-work of 

various kinds. Students will learn about group facilitation and have the opportunity to 

practice skills throughout the course. 

 

SWK 3230. Social Work Practice III (3, Fall). Prerequisite: SWK 3210 and 3220. This 

course is an examination of the knowledge, values, and skills basic to the generalist 

practice of social work within groups, organizations and communities. Students build 

upon the principles of practice from a person-in-environment perspective and apply to 

macro-level systems. .A continuation of SWK 3210 and SWK 3220, this is the 

concluding course in the three part Social Work practice sequence. Content includes a 

further application of the generalist model of problem solving within macro systems, with 

a focus on community development, organizational management, leadership, and grant 

writing. 

 

SWK 3350. Mindfulness and Spirituality in Helping Professions (3). An exploration 

into the study of spiritual formation for the individual in helping professions. Students 

will examine the importance of acknowledging the spiritual dimension with clients, and 

others whom they service, and will gain knowledge and skills in the implementation of 

spiritual and mindfulness practices. 

 

SWK 3700. Professional Skills in Social Work (3, Spring). Prerequisite: Consent of 

instructor. This course is designed for junior Social Work majors preparing for entrance 

into their field placements. The course provides an opportunity for students to discern the 

client populations and agency settings for their field placements.  Further, students will 

be interviewing and securing social work field placements during the course of this class. 

Additionally, this course focuses on the development of the knowledge and skills of basic 

interpersonal communication for establishing and maintaining relationships, and the 

ability to apply these communication skills when entering the field of social work. This 

course will include topics such as: Developing oral and written communication skills, 

listening and empathy skills, navigating difficult conversations, barriers to effective 

communication, and inter-professional communication skills. 

 

SWK 3810. Social Welfare Policy Issues and Services I (3, Fall). Prerequisite: SWK 

2000. An examination of the institution of social welfare with emphasis on the history 

and systemic nature of service programs. Students examine economic and political 

processes that impact on the social welfare system especially as they relate to oppressed 

populations. Students will also be introduced to social policy analysis. 

 

SWK 3820. Social Welfare Policy Issues and Services II (3, Spring). Prerequisite: 

SWK 3810.An examination of the experiences, needs, and responses of people who have 

been subjected to institutionalized forms of oppression. Attention is given to the patterns 
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and consequences of discrimination and oppression as they relate to the economic, 

political, and social welfare systems. Populations include, but are not limited to, those 

distinguished by age, disablement, sexual orientation, and culture. Students will present 

their policy analyses at the Belmont Undergraduate Research Symposium. 

Gen. Ed. Designation: EL (R – Undergraduate Research). 

 

SWK 4230. Crisis Intervention (3, Fall). Prerequisite: SWK 3700. Open to senior-level 

social work majors only. A study of short-term, limited-goal generalist techniques and 

management skills employed by social workers dealing with crisis situations. Self care 

will be emphasized in this course as the students examine difficult issues. 

 

SWK 4410. Field Instruction I (6, Fall). Prerequisite: SWK 3700 or consent of 

instructor. Two hundred and fifty clock hours of field instruction, supervised by a 

professional social worker in a social service agency, provide the student an opportunity 

to implement knowledge learned in foundation courses. Emphasis is on developing 

generalist social work practice skills. Concurrent with a 1 1/2 hour weekly seminar. 

Gen. Ed. Designation: EL (I – Internships, Clinicals, Practica). 

 

SWK 4420. Field Instruction II - Cultural Responsiveness (6, Spring). Prerequisite: 

SWK 4410 or consent of instructor. 250 clock hours of field instruction supervised by a 

professional social worker in a social work setting. This course helps to strengthen the 

development of the generalist social work and the use of self. A deeper consideration of 

values and social issues is emphasized. Concurrent with a 1 1/2 hour weekly seminar. 

Gen. Ed. Designation: EL (I – Internships, Clinicals, Practica). 

 

SWK 4015. Senior Seminar (3, Spring). Co-requisite: SWK 4420. This is the 

culminating experience capstone course for graduating seniors to demonstrate mastery of 

the professional social work foundation, and prepare them to systematically evaluate their 

own practice through a major integrative assignment. 
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BELMONT UNIVERSITY DEPARTMENT OF SOCIAL WORK 

APPLICATION FOR FIELD INSTRUCTION I and II 

SWK 4410, 4420 
 

Name   Date    
 

Address      Belmont email   
 

Telephone number   Date of Birth    
 

School Social Work Certification? Yes   No    
 

# Convo hours Completed by date of application   
 

Areas of Placement Preference: (Mental Health, School, etc.): 
 

 

Agency of Interest: Name the agency and note what about it interests you (population 

they serve, macro placement, networking, type of agency, etc.) 

 

 

Things I should know about your circumstances next year: (ie: transportation 

limitation, sports team schedule, agency settings that might be triggering, interest in 

International placement, etc.) 

 
 

Background Check: Are there any circumstances in your history (personal or legal) that 

cause you to be concerned about attaining a field placement or being credentialed 

following graduation? Yes  No   
 

 

I, by my signature, understand this application must be submitted to the Field Director in 

February each year on the due date determined by the Field Director. I further understand 

the Field Director exercises the final responsibility in identifying acceptable learning 

experiences for field placements. Placements will be determined on the basis of 

application submitted, supervision provided by a social worker, individual interviews and 

available agencies. 
 

 

Signature of Applicant Date 

 

I have reviewed this application and find the applicant ready to begin Field Instruction. 
 

 

Field Director Date 
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Developing a Safety Plan 
 

Work related violence against social workers is a fact of life. It is pervasive and must be 

addressed by every school of social work, agency and individual worker. Violence 

includes physical assault, verbal assault, harassment and the threat of assault. Many 

occurrences of violence can be anticipated and their impact lessened; some may be 

prevented entirely. If agencies have well-conceived safety policies and procedures in 

place, client and worker safety will be maximized and the agency's liability will be 

minimized. 

 

Listed below is an outline of requirements for developing a comprehensive policy and 

safety plan. This outline is general. Each agency or private practice must develop specific 

guidelines that address their unique characteristics. [drawn from NASWs Guidelines for 

Social Work Safety in the Workplace] 

 

I. Safety Plan of Action 

 

A written safety plan specific to the function and layout of each agency, or branch or 

division of an organization must be developed. Both staff input and expert consultation 

are important in the planning. Each safety plan must be detailed and comprehensive so 

that all staff members, clinical and non-clinical, know what to do in case of emergency. 

The plan must be reviewed and practiced on a regular basis if it is to be useful. 

 

A comprehensive safety plan should include: 

 

• How to recognize signs of agitation. 

• What to do at first signs of agitation. 

• Code words and phrases to signal for help without increasing the client's agitation 

• Format for ongoing assessment of a client's level of dangerousness. 

• Format for intervention including: 

o When and how to attempt de-escalation. 
o When and how to use non-violent self-defense, physical evasion, force 

deflection and disengagement skills. 

o When and how to call security or police. 

o When and how to evacuate building. 
 

II. Exterior and Physical Layout 

 

• Maintain and furnish the facility so that it presents an organized, calm and 

respectful appearance to clients. Pay particular attention to the waiting area. 

• Ensure adequate lighting inside and out. 

• Be aware of traffic patterns with special attention to where clients can go 

unescorted. If the location of bathrooms and coffee area allows unescorted clients 

to walk through the building, be aware of the risks. 

https://www.socialworkers.org/LinkClick.aspx?fileticket=6OEdoMjcNC0%3d&portalid=%200
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• Establish a risk room where potentially violent or agitated clients can be seen. 

This room should be furnished in a sparse, neutral manner, and located in a 

centrally located area with ready access to help. 

• Evaluate the need for safety equipment including buzzers and alarms in offices. 

• Furnish offices to allow a comfortable distance between client and worker and to 

permit easy exit for both. Eliminate items that may be thrown or used as weapons. 

• Routinely inspect exterior and interior layout and all safety equipment to ensure 

all is in working order. 

 

III. Rules, Regulations and Procedures 

 

• Establish a format for taking a required history of violence as a part of regular 

intake procedure. 

• Establish a format for communicating violent history to staff when current danger 

exists. 

• Ensure adequate staffing at all times; no one should work in a building alone. 

• Communicate safety policies to clients, when indicated. 

• Orient new students to safety policy and plan. 

• Formulate and post a policy re: providing services to clients who carry or have 

guns and weapons. 

• Formulate and post a policy re: providing services to clients who are under the 

influence of alcohol or drugs. 

• Provide ongoing supervision, consultation and training in: 

 

o Details of the safety policy and plan with regular updates. 

o Assessment of the client's potential to become violent. 

o Treatment and clinical interventions with violent clients. 

o De-escalation techniques. 
o Non-violent self-defense, physical evasion, force deflection and 

disengagement skills. 

o Tarasoff decision - the duty to warn and protect. 

o Aftermath of client violence. 
o Address institutional practices that unintentionally contribute to client 

violence. 

 

• Develop a policy on home visits which include: 

 

o Leaving itinerary with office staff so worker location is known at all times. 

o Phoning the office frequently when in the field. 

o Providing portable phones and other safety equipment. 

o Providing options for escorts: staff or police. 

o Giving permission not to go when risk of violence is high. 
 

• Establish relationships with security and police. Let them know what you do and 

what you need from them. 
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• Design a program to address the aftermath of client violence. Address the 

physical and emotional needs, short and long term, of the assaulted worker, 

worker's family, coworkers and affected clients as well as a format for debriefing 

and communicating with all staff following an occurrence of violence. 

• Develop a format to address the consequences of violent behavior with the client. 

Include the effect of the violence on services. Develop a format to determine 

when and how legal action against the violent client will be taken. 

• Log and communicate to staff all work-related occurrences of violence including 

threats. 

• Re-evaluate policies, procedures and training needs following an occurrence of 

violence. 

• Develop a "Risk Assessment" tool and train all staff to use it. 

 

BELMONT SOCIAL WORK DEPARTMENT EXPECTS THAT THE FIELD 

INSTRUCTOR AND STUDENT WILL REVIEW THE AGENCY SAFETY 

PLAN AS PART OF THE ORIENTATION PROCESS. 
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Field Safety COVID-19 Plan (updated August 2021) 
 

Purpose: The purpose of this form is to specially address safety measure related to the COVID-19 pandemic and to assess 

safety and increase your understanding of the level of safety, identify issues that can impact safety, and develop a plan for the 

student.   

 

Directions: After reading the handout sent, please review each area and identify the current plan. Then, send this back to the 

Director for Field Education and review with the student prior to student starting the field placement.  

 

COV-19 Specific Safety Plan 

1. Does the agency have a COV-19 safety plan in place?     Yes   No 

 

2. If yes, how will the student will made aware of the plan? 

__________________________________________________________________ 

 

3. If no, what is the plan to address the safety risk due to COV-19? 

__________________________________________________________________ 

COV-19 Safety Measures  

As explained in the handout, Belmont has put in place several safety measures for the campus and classroom. It is also 

important to include student’s safety when not on campus as well as while traveling to and from campus and their field 

agency. Thus, for each measure, first indicate, if the agency has a plan in place, and if so, indicate the measure. If not, 

indicate your plan for the student.  

 

1. Wearing face coverings         Yes   No  

a. If yes, what is plan? ____________________________________________________________ 

b. If no, what is plan?  ____________________________________________________________ 

 

2. Does the agency provide personal protective equipment (PPE)?   Yes  No 

 

3. Handwashing         Yes   No 

a. If yes, what is plan? ____________________________________________________________ 

b. If no, what is plan?  ____________________________________________________________ 

  

4. Social Distancing        Yes   No 

a. If yes, what is plan? ____________________________________________________________ 

b. If no, what is plan?  ____________________________________________________________  

 

5. Cleaning and Sanitizing Work Spaces      Yes   No 

a. If yes, what is the plan? ___________________________________________________________ 

b. If no, what is the plan?  ___________________________________________________________ 

 

6. Temperature Checks        Yes   No 

a. If yes, what is the plan? ___________________________________________________________ 

b. If no, what is the plan?  ___________________________________________________________  

 

7. Testing and Contact Tracing        Yes  No 

a. If yes, what is the plan? ___________________________________________________________ 

b. If no, what is the plan?  ___________________________________________________________  
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8. Quarantine Plan         Yes   No 

a. If yes, what is the plan? ___________________________________________________________ 

b. If no, what is the plan?  ___________________________________________________________  

 

9. Sick Leave         Yes  No 

a. If yes, what is the plan? ___________________________________________________________ 

b. If no, what is the plan?  ___________________________________________________________ 

 

10. Plan Should Student not Follow a Measure     Yes   No 

a. If yes, what is the plan? ___________________________________________________________ 

b. If no, what is the plan?  ___________________________________________________________ 

 

11. Other agency measures related to COVID-19 for outside work setting, such as transportation, travel, etc. 

a. Please explain? _________________________________________________________________ 

 

12. Other agency measures not included above      Yes   No 

a. If yes, what are they? _____________________________________________________________ 

If your agency has a written plan that addresses all or some of these areas, you may attach the plan to the document and only 

address those  

 

 

Signatures 

 

Field Instructor __________________________________   Date _______________ 

 

Student ________________________________________    Date _______________ 

 

Field Director ___________________________________   Date _______________ 
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CONTACT INFORMATION 
 

Belmont University 

Department of Social Work 

1900 Belmont Blvd. 

Nashville, TN 37212 

615 460 6401 

FAX 615 460 6944 

C/o Patsy Peach, Program Assistant 

patsy.peach@belmont.edu 
 

Julie Hunt, MSSW, LCSW 

Associate Professor 

Field Director 

615 460 6671 

Julie.hunt@belmont.edu 
 

Jennifer Crowell, Ph.D., LMSW  

Associate Professor 

Chair 

614 460 6401 

Jennifer.crowell@belmont.edu 
 

Sabrina Sullenberger, MSSW, Ph.D. 

Professor 

615 460 5540 

Sabrina.sullenberger@belmont.edu 
 

Douglas Crews, MDiv, MSSW, Ph.D. 

Assistant Professor 

615 460 6401 

Douglas.crews@belmont.edu 
 

Physical Location: 

Gordon E. Inman Center 

Room 205 


