Claude: A Step-by-Step Beginner’s Guide
1) Pick one tiny goal (2 minutes)

Choose a simple task to test Claude.

Examples: “Explain a tricky concept,” “Draft a short email,” “Summarize an article.”
2) Access Claude

You can use Claude through multiple entry points:

e Web: Chat interface at claude.ai.
e Mobile app: Available on iOS and Android.
o Desktop app: Install for Mac or Windows.

e API: For developers embedding Claude into applications.
3) Your first conversation

Type naturally, like you're chatting with a helpful colleague.

Examples of great first prompts:

e “Explain quantum physics in simple terms.”
e “Help me write a professional email to my boss.”
o “Suggest healthy dinner ideas for this week.”

e “Can you explain this error message | keep seeing?”
4) Explore Claude’s capabilities
Claude can help across multiple domains:

e  Writing & Communication



o Draft emails, letters, resumes
o Edit and proofread documents
o Translate between languages
o0 Generate stories, poems, scripts
e Analysis & Research
o Summarize articles or reports
0 Analyze data or trends
o Fact-check and verify information
o Explore new research topics
e Problem Solving
o Solve math problems
o Write and debug code
o Troubleshoot technical issues
0 Brainstorm strategies
e Learning & Education
o Explain difficult concepts
o Create study guides or quizzes
o Tutor across subjects

o Provide step-by-step walkthroughs

5) Write effective prompts

Better prompts = better results.

e Be specific:

Instead of “help with writing,” try:

- “Help me write a cover letter for a marketing internship.”
e Add context:

“I'm a college student applying for internships at startups.”



e Specify format:
“Give me a bulleted list” or “Write this as a formal report.”
e Use examples:

“Write a product description similar to this one: [example].”

6) Try advanced features

e File uploads: Share documents, spreadsheets, or images for Claude to read and analyze.
e Code generation: Write, debug, and explain code in many languages.
e Creative projects: Generate stories, scripts, or brainstorm ideas.

e Current information: Use Claude’s search tool to pull in recent sources.

7) Best practices

e Break down tasks:

Instead of “Plan my wedding,” try “Create a wedding timeline for 100 people outdoors.”
e lterate: Start broad, refine with follow-ups.
e Ask for reasoning:

“Walk me through your steps” or “Explain your logic.”

e Stay conversational: Build on Claude’s responses, ask clarifying questions.

8) Understand limitations

e Knowledge cutoff: January 2025, but Claude can search the web for fresh info.
¢ Not free browsing: Claude uses specific search tools, not unrestricted internet.
e No memory between chats: Each session starts fresh.

e Doesn’t learn from you: Claude won’t “remember” past conversations.

9) Troubleshooting common issues

e Claude doesn’t understand. Rephrase or break into smaller steps.



e Responses too general? Add details, examples, or specify your audience.

e Need current info? Ask Claude to search for recent data.
10) Productive conversation patterns

e Start broad, then narrow:

“I need help with project management.” - “For a software team.” - “Focus on agile.”
- “Make a sprint template.”
e Use Claude as a thinking partner:
o “What am | missing in this analysis?”
o “Give me pros and cons of this approach.”

o0 “Help me stress-test this plan.”
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